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01 Settings
1. Install the Windows application and open Settings. First use starts a 30-day trial with up to
3 apartments.

2. Set your display name and initials in the Manager profile. The default initials are LA. Your
custom name also appears in the application header.

3. Choose HU, EN or ES in the top right. Check the date format and currency. Booking dates
follow the selected format.

Settings | Screenshots contain illustrative test data. Some show an earlier version; instructions describe version
2.1.11.
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02 Apartments
1. Open Apartments and choose Add apartment. Enter the name, location and capacity;
capacity is important for later booking checks.

2. The apartment card shows booking dates, the guest and booking amount. Monthly income
is calculated from received financial entries dated in the current month.

3. Click a card to open related bookings, income, expenses and other records. Adding a fourth
apartment requires a larger license plan.

Apartments | Screenshots contain illustrative test data. Some show an earlier version; instructions describe
version 2.1.11.
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03 Bookings
1. On Bookings, select New booking. Enter arrival, departure and party size first. Departure
must be on a later day than arrival.

2. The apartment selector shows booked dates and insufficient capacity. A booking table
appears for the selected apartment. A new guest may arrive on the previous guest’s
departure day.

3. Select an existing guest or enter a new guest’s name, country, phone and email. Complete
the amount, status and optional separate arrival/departure times and notes.

4. One Save creates the booking, new guest and both linked events. Apartment overlaps and
excess capacity prevent saving. Check the warning when the same guest name has an
overlapping booking.

5. Editing the booking updates dates and guest details in its linked arrival/departure events.
Bookings are listed by earliest arrival date.

Bookings | Screenshots contain illustrative test data. Some show an earlier version; instructions describe version
2.1.11.
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04 Guests
1. Guests are listed alphabetically by name. Search by name or contact details.

2. Click a guest to view or edit details. You can also add a new guest on the combined booking
form without opening a separate guest card first.

3. Booked nights automatically totals the length of the guest’s non-cancelled bookings.
October 10-17 is 7 nights. This is not party size or number of visits; future and completed
bookings also count.

Guests | Screenshots contain illustrative test data. Some show an earlier version; instructions describe version
2.1.11.
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05 Arrivals and departures
1. Arrival and Departure have separate tabs. Each list is ordered by its own event date,
earliest first.

2. The combined booking form creates both events automatically. When adding an event
separately for an older booking, use Import booking to fill its details.

3. Open the row to check time and operational status. Event completion and receipt of a
financial payment are separate information.

Arrivals and departures | Screenshots contain illustrative test data. Some show an earlier version; instructions
describe version 2.1.11.
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06 Cleaning
1. On Cleaning, enter the apartment, date, time, task, responsible person and any cost.

2. The calendar automatically shows existing cleaning tasks. Saving a booking does not by
itself create all additional cleaning tasks.

3. Update the status when the task is done. The cost may appear as a linked financial
expense; check that you do not record the same entry twice.

Cleaning | Screenshots contain illustrative test data. Some show an earlier version; instructions describe version
2.1.11.
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07 Keys
1. Keys has separate handover and return tabs, ordered by their respective dates.

2. Import the guest, apartment and stay from a booking. Check the key set and times. The
linked stay can also provide the event on the other tab.

3. Open the entry to check details and status. Edit key events separately when needed;
combined booking entry does not replace checking the key records.

Keys | Screenshots contain illustrative test data. Some show an earlier version; instructions describe version
2.1.11.
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08 Calendar and tasks
1. Calendar and tasks combines arrivals, departures, cleaning and maintenance in a
date-ordered list.

2. Click an event to open its original record. You do not need to enter an automatic event
again manually.

3. Use Other task to add a personal task. Set priority on its form; important manual tasks
show a star next to their name.

Calendar and tasks | Screenshots contain illustrative test data. Some show an earlier version; instructions
describe version 2.1.11.
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09 Maintenance
1. On Maintenance, enter the apartment, activity, date, status and any cost.

2. The list starts with the earliest date. The task also appears in the shared calendar.

3. Update the status after completion. Check the associated cost under Income / Expenses.

Maintenance | Screenshots contain illustrative test data. Some show an earlier version; instructions describe
version 2.1.11.
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10 Income and expenses
1. Bookings create automatic financial entries. Pending entries remain visible, but income
totals include them only when Received.

2. The current application automatically marks the financial entry Received for Checked in or
Completed bookings. Verify actual payment: a manually edited automatic financial entry is no
longer overwritten by later source updates.

3. Click top cards to open detailed lists. Apartment monthly income uses the entry date and
current month; amounts are not automatically apportioned across days or months.

4. Use New transaction to add manual income or expenses. Check date, apartment and
status, and avoid duplicate entries.

Income and expenses | Screenshots contain illustrative test data. Some show an earlier version; instructions
describe version 2.1.11.
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11 Reports
1. Reports shows income, expenses and result per apartment. Income counts only received
entries here too.

2. Cards open detailed financial lists. Apartments are listed alphabetically by name.

3. Use the application’s preview, print and export options. Check the displayed figures and
selections before exporting.

Reports | Screenshots contain illustrative test data. Some show an earlier version; instructions describe version
2.1.11.
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12 Documents
1. When adding a document, enter name, apartment, category and expiry; attach a file if
needed. Select No expiry when appropriate.

2. Non-archived documents expiring within the next 30 days are automatically Upcoming.
Earlier expiry is Expired and later expiry is Current. The expiry day itself remains Upcoming.

3. Archived is selected manually and remains unchanged regardless of the date. Top cards
open lists of documents in the corresponding group.

4. Open an attached file from the document’s details. Attachments are stored locally;
remember to back them up.

Documents | Screenshots contain illustrative test data. Some show an earlier version; instructions describe
version 2.1.11.
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13 Useful contacts
1. Enter the provider or contact name, activity and contact details.

2. The list is alphabetical by displayed activity. Use search to filter quickly.

3. Open a contact card to view or edit details.

Useful contacts | Screenshots contain illustrative test data. Some show an earlier version; instructions describe
version 2.1.11.
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14 Backups
1. In Backups, select a backup location and create a backup. The application uses its own
.mhbackup format.

2. Keep a copy away from this computer as well. Back up before important changes, updates
and restores.

3. Check the chosen backup before restoring. Restore may overwrite current business data.
Full data deletion is not part of daily use.

4. Trial and license are stored separately: restoring business data or deleting it does not
restart the trial.

Backups | Screenshots contain illustrative test data. Some show an earlier version; instructions describe version
2.1.11.
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15 Activating a license file
1. Settings → License and plans shows your trial or license status and computer ID.

2. Choose 3, 6, 9 or a custom (10+) apartment plan. Copy the request and send the plan and
computer ID to the seller. Selecting a plan alone does not activate a license.

3. Save the received .laszlolic file. Click Load license file and choose it. The application checks
signature, expiry and computer ID. Pasting an older license code remains supported.

4. An invalid, expired or other-computer file cannot activate. One license is for one computer.
Contact the seller when replacing your computer.

5. A new license lasts 2 years. Upgrading an existing plan retains the original expiry and uses
the known plan price difference. After expiry, viewing, opening documents and backup/export
remain available; data entry needs a valid license.

Screenshots contain illustrative test data. Some show an earlier version; instructions describe version 2.1.11.
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16 Quick help
Booking cannot be saved: check required fields, date order, capacity and overlapping
apartment bookings.

Monthly income differs from the booking amount: check financial entry date and Received
status. Monthly totals may include a different set of bookings.

License does not activate: check computer ID, file and expiry. Do not edit the file contents.

Screenshots or menus differ: the application may be updated. Keep backups and your valid
license file; you do not need to delete business data to update.

Contact: mesterweb@lnkr.es | Website: https://lnkr.es/LaszloApartman/



